RAFFLE LICENSE - INSTRUCTIONS FOR
APPLICATION

DEAR RAFFLE LICENSE APPLICANT:

The Legalized Games of Chance Control Commission (LGCCC) is the state agency that
regulates and oversees the conduct of raffles in New Jersey. In order that we may process your
application to hold a raffle drawing within the Borough of Dunellen as quickly as possible,
please follow the directions below. Remember: AN APPLICATION THAT IS INCOMPLETE
UPON SUBMISSION CANNOT BE PROCESSED UNTIL CORRECTED.

1. Your organization must be registered with LGCCC prior to the submission of a raffle
application to the Borough Clerk of the municipality where the raffle drawing will be held.

EACH TIME YOU SUBMIT A RAFFLE APPLICATION, YOU MUST BRING IN THE
REGISTRATION CARD ISSUED BY THE LGCCC; THE CARD CONFIRMS THE
IDENTIFICATION NUMBER AND ORGANIZATION NAME UNDER WHICH YOU ARE
REGISTERED WITH THE COMMISSION, AND HAS BOTH AN EFFECTIVE DATE AND
EXPIRATION DATE. No application will be considered without proof of registration as
required. If your application is submitted without the Registration Card, your application is
considered incomplete.

2. Complete four (4) copies of the Raffle Application for each raffle event you are planning.
ALL MUST BE ORIGINALS WITH NOTARIZED ORIGINAL SIGNATURES. Your
application must be signed by an Officer of your Organization, and two or more Members in
Charge of the Raffle. The exact ages of the organization’s Officers and the Members in Charge
must be included for the required background checks. If your application is submitted without
notarized signatures, your application is considered incomplete.

3. If you are conducting any type of Off-Premise Raffle (i.e.; tickets will be printed and sold
prior to the drawing date in locations other than the drawing site), you MUST SUBMIT a
SAMPLE TICKET FORM for either the Off-Premise Merchandise Raffle or the Off-Premise
50/50 Raffle AT THE TIME YOU SUBMIT YOUR APPLICATION. The information required
to be printed on the form is outlined on the sample tickets. If the type of raffle requires
submission of a sample ticket and you submit your application without it, your application is
considered incomplete.

4. FEES: SET BY THE STATE AND DUE AT THE TIME YOUR APPLICATION IS
SUBMITTED. Fees are charged in accordance with the type of raffles license requested and
prizes awarded. A check to the Legalized Games of Chance Control Commission will be
required. Call the Office of the Borough Clerk at 732-968-3033 Monday through Friday
(holidays excluded) between 8:30 am and 4:30 pm for the appropriate fees.


http://www.tenaflynj.org/filestorage/7628/7796/sample_ticket_off_premise_merchandise.pdf
http://www.tenaflynj.org/filestorage/7628/7796/sample_ticket_off_premise_cash.pdf
http://www.tenaflynj.org/filestorage/7628/7796/sample_ticket_off_premise_cash.pdf

5. APPLICATION DEADLINE:

YOU MUST SUBMIT YOUR COMPLETE RAFFLE APPLICATION ONE (1) MONTH
PRIOR TO A REGULARLY SCHEDULED PUBLIC MEETING OF THE MAYOR AND
COUNCIL. YOUR APPLICATION IS APPROVED VIA RESOLUTION OF THE
GOVERNING BODY AND THEN FORWARDED TO THE LGCCC FOR THEIR REVIEW
AND APPROVAL. FOLLOWING APPROVAL BY THEM, YOUR LICENSE WILL BE
ISSUED FOURTEEN (14 DAYS) AFTER THE FILING OF YOUR APPLICATION WITH
THE LEGALIZED GAMES OF CHANCE CONTROL COMMISSION. This is the law. At the
time you submit your application, please indicate whether you wish the License mailed to the
Member in Charge, or if the License will be picked up at the Office of the Borough Clerk.

6. RAFFLE LICENSE ISSUED

Your License package will contain the License to conduct the raffle event (and it must be posted
at the event), a Printer’s Certificate if you held an Off-Premise Raffle for which tickets were
printed, and a Report of Operations form that must be filed with LGCCC (with copy to the
Borough Clerk) immediately following your event. Failure to file the Report of Operations will
preclude you from obtaining a Raffle License for a future event.


http://www.tenaflynj.org/filestorage/7628/7796/RaffleReport.pdf

